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Find A Group Screen 
 
 
The Find a Group screen is used Search, Recalculate, Delete or Add groups. 

 

 
 
 
Here you will be able to Edit, view the Detail (previously the more button) and the History of the group.   
 

 
 
 
To Edit any of the columns in the grid make your changes in the dropdown boxes: 
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You can use the additional filters at the top of the columns to search your groups. 
 
 

 
 
 
To recalculate groups either click on a single checkbox or you can recalculate multiple ones at one time. 
 

 
 
To delete groups either click on a single checkbox or you can delete multiple groups at one time. 
 

 
 
Note you cannot delete Groups that have any activity entered on them.  


